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INTRODUCTION 

I. The Non-Faculty, Academic Staff 

The non - faculty academic staff 1 at the Medical College is 
composed of those individuals holding appointments as  
assistants, fellows, associates or senior associates 2 and 
affiliate physicians or senior affiliate physicians. 3  As members 
of the academic staff, they contr ibute to the teaching, researc h 
and/or clinical programs of the  Medical College, but are  not  
appro priate for appointment to  the faculty. For  example,  
individuals recommended for non - faculty, academic appointments 
may have recently obtained the terminal degree in their fiel d 
and are currently receiving suppl emental or specialized training  
of specific duration. In other ca ses, they may provide essentia l  
teaching, research or support se rvices to the Medical College.  
Members of the non - faculty,  aca demic staff may be full - time  
salaried, part - time salaried or  non - salaried by the Medical  
College or an affiliat ed institution.  

II. Titles 

Through faculty legislation, the Medical College has 
established a system of non - facul ty, academic titles. Each title  
is distinguished by specific qual ifications; duties in the areas  
of teaching, research and/or cli nical care; and pr ivileges, as  
described in the subsections below.  

Listed below are the non - faculty, academic titles at the 
Medical College:  

A. Assistants  

1.  Research Assistant in (Department)  

                     
1

 The compl et e academi c s t af f  cons i s t s  of  t he f acul t y  and non- f acul t y  academi c  
s t af f .   The r emai ni ng empl oyees of  t he Medi cal  Col l ege ar e t he non- academi c 
s t af f .  
2

 As appr oved by t he Execut i ve Facul t y  Counci l  on Febr uar y 15,  1977 ( Mi nut es,  
pages 7650- 7652) ,  and Byl aws of  Cor nel l  Uni ver s i t y ,  Ar t i c l e XVI .  
3

 As appr oved by t he Execut i ve Facul t y Counci l  on Mar ch 3,  1994 ( Mi nut es,  
pages 8529- 8530) ,  and by t he Gener al  Facul t y  Counci l  on Mar ch 14,  1994.  
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2.  Teaching Assistant in (Department)  

3.  Graduate Research Assistant in (Department)  

4.  Visiting  Graduate Assistant in (Department)  

B. Fellows  

1.  Fellow in (Department)  

2.  Visiting Fellow in (Department)  

C. Associates  

1.  Clinical Associate in (Department)  

2.  Postdoctoral Associate in (Department)  

3.  Research Associate in (Department)  

4.  Staff Associate in (Department)  

5.  Teach ing Associate in (Department)  

D. Senior Associates  

1.  Senior Clinical Associate in (Department)  

2.  Senior Research Associate in (Department)  

3.  Senior Staff Associate in (Department)  

4.  Senior Teaching Associate in (Department)  

E. Affiliate Physicians  

1.  Affiliate Physician in  (Department)  

2.  Senior Affiliate Physician in (Department)  
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CRITERIA FOR APPOINTMENT AND PROMOTION1 

I. Assistants 

A. Research Assistant in (Department).  This title is  
conferred on degree candidates in  the Graduate School of Medica l  
Sciences (GSMS) rendering resea rch services, which are not 
directly thesis related.  

B. Teaching Assistant in (Department).  This title is  
conferred on degree candidates in  the GSMS rendering services i n 
instruction.  

C. Graduate Research Assistant in (Department).  This title  
is reserved for degree candidates in the GSMS who are receiving 
support during the course of their thesis research or other 
degree - related work and also  rendering a service to  the  
particular project.  

D. Visiting Graduate Assistant in (Department).2  This title 
is reserved for  post - baccalaureate degree candidates at 
universities other than the GSMS rendering services in research.  

II. Fellows 

A. Fellow in (Department).  Thi s title is used fo r  
individuals who have completed or interrupted their residency  
training or have an earned docto rate, and who are obtaining 
additional training through specialized study or research.  
Fellows do not hold permanent positions.  

B. Visiting Fellow in (Department).  This title is used for 
individuals joining the academic staff for a limited period in 
order t o obtain further training  in their field but retainin g 
their positions at another institution.  Normally such  
individuals will have an earned doctorate.  Their support may be 

                     
1

 Or i gi nal  descr i pt i ons of  cr i t er i a f or  appoi nt ment  and pr omot i on,  except  f or  
Vi s i t i ng Fel l ows i n ( Depar t ment ) ,  Af f i l i at e Phys i c i ans and Vi s i t i ng Gr aduat e 
Ass i s t ant s  i n ( Depar t ment )  appr oved by t he Execut i ve Facul t y  Counci l  on 
Febr uar y 15,  1977 ( Mi nut es,  pages 7649 and 7650- 7652) .  
2

 Appr oved by t he Execut i ve Facul t y  Counci l  Mar ch 2,  1995 ( mi nut es,  page 
8596) ,  and t he Gener al  Facul t y  Counci l  Mar ch 13,  1995.  
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obtained from the Medical  Colle ge and/or another source.  In  
addition, distinguish ed physicians and scientists in residence 
at the Medical College or an affiliate and who receive no 
compensation or other support and who have no formal duties, may 
be appointed Visiting Fellow  in  (Department) at the  Medical  
College. 1 

III. Associates 

A. Clinical Associate in (Department). This title is used 
for members of the house staff of affiliated hospitals in their 
second and subsequent years of postgraduate training in 
recognition of their primary involvement in clinical training  
and service.  

B. Postdoctoral Associate in (Department). This title i s  
used for individuals performing postgraduate work in research as  
a result of which they  increase their knowledge and experience.   
Although they hold a doctoral degree, such individuals wor k  
primarily under the directio n of a faculty member and are not 
considered independent researchers.  Postdoctoral Associates 
often participate in the  research  training of graduate  students  
and sometimes teach informally.  They do not hold permanent  
positions.  

Candidates for degrees admi nistered by Cornell University 
may not be appointed as Postdoc toral Associates until all th e 
requirements of the degree have been completed. In some cases, 
Cornell doctoral candidates who have passed their  thesis  
examination and whose submission of the the sis to the Graduate 
School is imminent may be appoin ted as Postdoctoral Associates .  
However, such appointments are l imited to a thirty - day period.  
After the thesis is accepted by the Graduate School, a regular 
appointment can be made. 2 

C. Research Associate in (Department). This title is used 
for individuals with an earned doctorate or professional degre e 
or the equivalent combination of skills, education and  
experience who participate in the  planning, design and operation  
of research programs; participate  in the collection and analysis  
of data; supervise preparation of materials and maintenance of  
equipment and facilities; and pla n, assign and supervise work of  

                     
1

 See al so t he Byl aws of  Cor nel l  Uni ver s i t y ,  Ar t i c l e XVI ,  1.  

2
 Cor nel l  Uni ver s i t y  Academi c Admi ni s t r at i ve Manual  ( 1980) ,  p.  3. 37.  
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technicians and assistants.  Candidates for degrees administered  
by Cornell University may not be appointed as Research  
Associates until all the require ments of the degree have bee n 
completed.  

D. Staff Associate in (Department).  This title is used for 
individuals with an earned docto rate or professional degree or  
the equivalent skills, education and experi ence whose 
contributions are primarily of a technical or service nature and 
who perform as associates of members of the faculty.  

E. Teaching Associate in (Department).  This title is  used  
for individuals who are not degree candidates at Cornell  
University and  who are not qualified for appointment to the 
faculty, but who assist in the teaching programs of the Medical 
College.  A baccalaureate degree or equivalent skills, education  
and experience are required.  

IV. Senior Associates 

A. Senior Clinical Associate in (Department).  This title is 
used for chief residents  at  affiliated hospitals or  for  
individuals who are residents in  the advanced stages of thei r  
training programs in areas which require many years of  
postgraduate training, and thus  merit advancement above the  
position of Clinical Associate.  

B. Senior Research Associate in (Department).  This title is 
used for individuals with an earned doctorate or professional 
degree, or the equivalent skil ls, education and experience,  
extensive research experience and  record of  publication  who ar e 
responsible for the planning,  conducting and reporting on 
original research in their  field of expertise and/or  
participating in the general rese arch effort of a department  or  
division and thus merit advancement above the position of 
Research Associate.  

C. Senior Staff Associate in (Department).  This title is  
used for individuals who have at least five (5) years of 
experience as a Staff Associ ate and who have displayed  
accomplishment in contributing to the technical or service 
activities of a department or division, and thus merit  
advancement above the position of Staff Associate.  

D. Senior Teaching Associate.  This title is used for  
individuals with at least five (5) years of service as a 
Teaching Associate or the equiv alent, and who have dis played  
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significant accomplishment in contributing to the teaching 
programs of the Medical  College , and thus merit  advancement  
above the position of Teaching Associate.  

V. Affiliate Physicians1 

A. Affiliate Physician in (Department).  This title  is used  
for indi viduals primarily engage d in clinical care who are  in  
good standing on the medical staff of an affiliated hospital or 
who meet the qualifications for  membership on the hospital's  
medical staff and whom the hosp ital's medical staff wishes t o 
appoint as a member, or who have  applied for membership in the  
Weill Cornell Physician Network  and have met all the  other  
criteria for membership as listed in the Policies of the Weill 
Cornell Physician Network.  

B. Senior Affiliate Physician in (Department).  This title  
is used for individuals  who eac h are in good  standing on the  
medical staff of an affiliated hospital or who are members of 
the Weill Cornell Physician Network perform extraordinary 
service in clinical care and who provide extra service on 
committees or contri bute to the administration at the affiliated  
hospital or in the Weill Cornell Physician Network and thus 
merit appointment or advancement above the position of Affiliate  
Physician.  

                     
1

 These t i t l es  ar e not  avai l abl e wher e agr eement s among Wei l l  Medi cal  Col l ege,  
The New Yor k- Pr esbyt er i an Hospi t al  and/ or  ot her s pr ec l ude t hei r  use.   For  
exampl e,  t he Byl aws of  t he New Yor k- Pr esbyt er i an Hospi t al  r equi r e t hat  al l  
phys i c i ans on t he Medi cal  St af f  of  t he New Yor k Wei l l  Cor nel l  Medi cal  Cent er  
of  NYPH have an appoi nt ment  t o t he i nst r uct i onal  s t af f  of  t he Wei l l  Medi cal  
Col l ege of  Cor nel l  Uni ver s i t y .  
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PROCEDURES FOR APPOINTMENT AND PROMOTION 

I. General Information 

Recommendation s for appointment or promotion to the non -
faculty, academic staff of the  Medical College originate in the  
department and require the written approval of the department 
chair. In appropriate instances, the recommendation will 
originate in a division or affi liate department and then be 
reviewed by the department chair for approval.  

A department may not recruit  f or a new or replacement  
salaried position of Research Associate, Senior Research 
Associate, Staff Associate, Senior Staff Associate, Teaching 
Associat e or Senior Teaching Associate at the Medical College 
without the explicit approval of the Dean. 1 

In submitting a request to the Dean for a new or 
replacement position at the Medical College, there must be 
included a statement of the individual's source of  salary 
support for the anticipated term of appointment.  Academic staf f  
may receive a portion of their salary from public and private 
grants and contracts.  

If the request for the new or replacement position at the 
Medical College is approved  by the Dean, the  individual  
responsible for the recruiting effort should consult with the 
Associate Dean for Equal Oppor tunity Programs to develop a 
recruiting plan and must submit an "Academic Staff Search Form. "   
When a candidate is selected, an "Applicant Data Form"  must be 
filed with the Human Resources Department. 2  After approval of  
the "Academic Staff Search Form"  and filing of the "Applican t  
Data Form," the credentials of th e candidate for appointment ar e 
transmitted to the Office of Faculty Affairs for processi ng.  

II. Procedures 

Authority for appointment or  prom otion to the positions  of  

                     
1

 The r emai ni ng non- f acul t y ,  academi c pos i t i ons ar e t r ai ni ng pos i t i ons and/ or  
not  sal ar i ed by t he Medi cal  Col l ege.  
2

 See Sect i on 6,  Af f i r mat i ve Act i on.  
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Postdoctoral Associate, Research Associate, Senior Research 
Associate, Teaching Associate, and Visiting Fellow rests with  
the President of the Universit y upon recommendation of the  
department chair and approval of the Dean of the Medical 
College. Authority for appointme nt or promotion to all other  
positions on the non - faculty, aca demic staff rests with the Dean 
of the Medical College upon re commendation of the department  
chair.  

The fo llowing credentials are required for appointment:  

A. Recommendation for Appointment form.  

B. Curriculum vitae  and bibliography, if available. 1 

C. Letter of recommendation from  the Medical Colleg e 
department chair (or division/affiliate department head/ 
president or  medical director of a physician group that is a 
member of the Weill Cornell Physician Network, and endorsed by 
the Medical College department chair).  Where not evident from 
the curriculum vitae , the chairÕ s letter should emphasize: the  
candidateÕs prepar ation and acad emic potential in the areas of  
research, teaching, and/or clinic al service; the purpose  of th e 
appointment and/or the plan  for  special training; and  where  
appropriate the potential for benefiting from special training.  

D. One letter of recommendation  from  a previous employer  or 
academic evaluator (not required for affiliate physicians).  

These credentials must be submitted to the Office of 
Faculty Affairs no later than four (4) months prior to the 
recommended effective date, e.g. by March 1st for a July 1st 
effective date.  

A single letter of recommendation  from the department chair  
or division/affiliate department head may be submitted t o 
recommend for appointment a large number of individuals to the 
same training position with the same effective date on the basis 
of established and consistent criteria. For example, a 
department chair may prepare a s ingle letter of recommendation  
for a number of  individuals  for appointment as  Clinical  
Associate in (Department), i f they are all  commencing  
appointmen t on July 1st for the duration of the academic year 
and have been chosen  as a result  of the same evaluation process  
for their abilities according to specified criteria. A copy of 

                     
1

 See Appendi x  I I .  
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that letter should be included with the credentials of each 
candidate.  

In the  case of new appointments at the Medical College, no 
payroll authorization can be honored until the  necessary  
documents have been received by the administrative offices 
concerned and the recommendati on for appointment has been  
approved.  

III. Review for Promotion 

Promotion may be recommended by the department chair  
whenever the individual has at tained the qualifications for  
promotion. The credentials requi red for promotion are the same 
as those for appointment. 1  However , in the case of  the promotion  
of a Clinica l Associate in (D epartment) to Senior Clinical  
Associate in (Department), only the first three items are 
required.  

TERMS OF APPOINTMENT 

Appointments to the non - faculty, academic staff are usually  
recommended for the term of one (1) academic year. Most ofte n, 
the term of the appointment will conform to the academic year, 
i.e., July 1st to June  30th, but an appointment may begin during  
the academic year and may have a termination date other than 
June 30th. The term of appointme nt may be renewable or may be 
te rminal, depending on such factors as the source of funding for 
the position, the duties of the  position, the programmatic needs  
of the department, and the indivi dual's continued fulfillment of  
the qualifications for the appointment. The academic staff 
member should be informed whethe r the appointment is renewable  
or terminal, and of the conditions for renewal. 2 

For example, Research Associates are often supported 
primarily with extramural fund ing awarded for a specified  
period. The term of appointment shoul d end no later than the 
expiration of the funding. If  fur ther support is available, the  
appointment may be renewed; if not, the appointment will end .  
Individuals in training positions , e.g. Fellows and Postdoctoral  

                     
1

 See 5. 8 I I .  

2
 See 5. 11 and 5. 12.  
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Associates, are expected to complete thei r training within a 
specific period. The terms of such appointments should end no 
later than the anticipated completion of training.  

The maximum terms of certain  appo intments are set forth in  
the Bylaws of the University. Appointments to the position of  
Research Associate may be recommended for a period of up to 
three (3) years, or any  part  thereof. Appointments to the  
position of Senior Research Associate may be recommended for a 
period of up to five (5) years.  

Appointments to the positions of Postdoctoral  Associate and  
Teaching Associate may be recommended for terms not to excee d 
one year. 1  Postdoctoral Associa tes may be appointed by the  
President for terms of up to one year with limited renewability, 
normally no more than three years  in all. 2  If the ind ividual is 
to continue beyond three years  in a research capacity, any  
further appointment should be at the level of Research  
Associate. The position of Postdoctora1 Associate does not 
normally lead to a research career at Cornell.  

The appointments of quali fied in dividuals on the staff of  
an affiliated institution are contingent upon the continuation 
of their appointment at the affiliated institution and the  
continuation of the Affiliation Agreement between Cornell 
University and that institution.  Should eit her condition cease 
to be in effect, the academic staff member's appointment at the 
Medical College will end cot erminously. For example, the  
academic appointments of Clinical  Associates and Senior Clinical  
Associates, who are employed by  affiliated hospita ls as part of  
postgraduate training programs, end upon completion or 
discontinuance of that employment.  

RENEWAL OF APPOINTMENT 

Renewal of term appointments, pro bationary or otherwise, is  
not a matter of right and is not  automatic. Renewal depends on 
such f actors as satisfactory performance, the availability of  
funds and space, and the continua tion of the particular program .  
In accordance with the Bylaws of the University, such 
appointments cease at the expirat ion of the stated term, subjec t  
                     
1

 By l aws of  Cor nel l  Uni ver s i t y ,  Ar t i c l e XVI ,  2g.  

2
 Cor nel l  Uni ver s i t y  Facul t y  Handbook ( 2002) ,  p.  33.  



11/01/06  Page 5.12  

to notification requirements for full - time and paid part - time  
academic staff. 1 

Renewals are recommended by the  department chair to the  
Dean of the Medical College for approval. Renewals of 
appointments of Postdoctoral Associates, Research Associates, 
Senior Research Assoc iates, Teaching Associates and Visiting 
Fellows are recommended by the department chair to the Dean and 
by the Dean to the President. For individuals whose term of 
appointment ends with the acade mic year on June 30, annua l  
renewals of one - year appointm ents  may be recommended by 
inclusion of the appointment on the staff list submitted  
annually to the Dean by the department chair.  

In the case of  the renewal  of an appointment of a Research  
Associate or Senior Research Associate for a term of more than 
one year , the following credentials should be submitted to the 
Office of Faculty Affairs by March 1st 2 of the penultimate yea r  
of the individual's appointment:  

A. Recommendation for Appointment form.  

B. Curriculum vitae  and bibliography , if available, in the  
required fo rmat.  

C. Letter of recommendation from the department chair. 3 

NOTIFICATION OF NON-RENEWAL OF APPOINTMENT 

I. Renewable Appointments 

Individuals who are in the  first twenty - four (24) months of  
appointment on the paid full - time academic staff or members of 
the regu lar part - time academic staff are entitled to six  (6)  
months' notice of non - renewal. In dividuals who have been on the  

                     
1

 See 5. 12.  

2
 Thi s  deadl i ne assumes t hat  t he i ndi v i dual ' s  appoi nt ment  was made on t he 

bas i s  of  t he academi c year ,  Jul y  1st  t o June 30t h.  I f  t he appoi nt ment  was 
made t o end on anot her  dat e,  t hen t he cr edent i al s  f or  r enewal  shoul d be 
submi t t ed no l at er  t han f our  ( 4)  mont hs bef or e t he end of  t he penul t i mat e 
year  of  t he appoi nt ment .  
3

 For  t he nat ur e of  t he l et t er ,  see 5. 9. I I . C.  
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paid full - time academic staff  more than twenty - four (24)  months  
are entitled to twelve (12) months' notice of non - renewal of the 
appointmen t.  

There are no advance notification  requirements for academic  
staff members who are not  on the paid full - time or regular part -
time academic staff at the Medic al College, or who are on the 
professional staffs of affiliated institutions.  

II. Terminal Appointments 

Terminal appointments (commonly called Òterm appointmentsÓ) 
are made for a specific duration. Therefore, unless a terminal 
appointment is renewed pursuant t o these procedures, it will end 
on the stated termination date.   Advance notification of non -
rene wal is not required.  

APPOINTMENT OF PART-TIME NON-FACULTY ACADEMIC STAFF1 

I. Introduction 

Due to the nature of  academic  appointments, it is not  
possible to translate the terms  part - time and full - time into  
numbers of hours.  When part - time appointments are made, it is 
the responsibility of the appoint ee and the department chair  or  
other cognizant individual to agr ee on the duties involved,  and 
the amount of time required.  

Part - time appointments to the non - faculty, academic staff 
should be recommended when the position requires less than full -
time service, when there are fu nding limitations, or when th e 
individual is not available  full - time. Except in unusual  
situations or in the case of voluntary academic staff or 
Visiting Fellows, the minimum amount of time th at the staff 
member may commit to the Medical College during the period of 
the appointment is twenty - five percent (25%).  Joint and dua l  
appointments are not considered part - time appointments.  

                     
1

 Cor nel l  Uni ver s i t y  Facul t y  Handbook ( 2002) ,  p.  38.  
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II. Policies and Procedures 

The policies and procedures pertaining to appointment or  
promotion are the same for part - time and full - time non - faculty ,  
academic staff members.  Individu als may transfer from full - time  
to part - time status, and vice versa, subject to the procedures 
and approval required for appointment or promo tion to the 
recommended position.  

WAIVER OF REQUIREMENT FOR A CORNELL UNIVERSITY 
APPOINTMENT FOR APPOINTMENT TO THE MEDICAL STAFF1 

I. Introduction 

The affiliation agreements betwee n Weill Medical College of  
Cornell University and the designated affiliated ins titutions 
listed in Appendix III of Section Five, provide that, after the 
effective date of the Affiliation Agreement, no physician may 
become a non - provisional member of the medical staff of any of 
those hospitals unless that perso n either has been approv ed for  
a Cornell faculty appointment,  has been approved  for an 
Affiliate Physician appointment, or receives a waiver approved  
by the Dean of Weill Medical  College of Cornell University  
allowing that person to join the medical staff of that affiliate 
withou t a Cornell appointment.   This section sets  out the  
procedures to be followed in recommending such waivers and the 
criteria to be used in considering those recommendations.  

 

II. Criteria for Waiver of Requirement for Cornell Appointment 
Allowing Medical Staff Appointment 

In order to be eligible for  a wai ver of the requirement for  
a Cornell appointment for medica l staff members of the liste d 
affiliated hospitals, the physici an must meet the  credentialing  
requirement of the affiliated hospitalÕs medical staff.  

                     
1

 As appr oved by t he Execut i ve Facul t y  Counci l  on Apr i l  7,  1994 ( mi nut es,  p.  
8536) ,  and t he Gener al  Facul t y  Counci l  on Apr i l  11,  1994.  
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III. Procedures for Recommending a Waiver 

The physician will submit a letter requesting a waiver of 
the requirement for a Cornell academic appointment, 
countersigned by the individualÕs  affiliate department chair, to  
the appropriate Weill Medical College chair. This letter will 
state the reason for  the request  and will be accompanied  by the  
individualÕs curriculum vitae .  

If approved by the  Weill Medical  College department chair ,  
the recommendation or waiver of t he academic appointment will be 
forwarded to the Dean of the Medical College for review and 
approval.  After initial approval by the Dean, renewal of the 
waiver only requires the inclusi on of the physicianÕs name i n 
the annual waiver list submitted by the department chair to the 
Office of Faculty Affairs.  

Physicians who hold a faculty  appointment at another  
medical college may request a wavier from a Cornell appointment ,  
but may not teach Cornell students.  

IV. Continuing Validity of Wavier 

The waiver will continue to be valid unless and until the 
affiliate decide s to recommend the physician for an academic  
appointment or the physician leaves the affiliate institution.  

V. No Responsibility in Teaching Medical Students 

Teaching of Weill Medical Colleg e students is to be done  
only by individuals who have Cornell faculty  appointments.  
Therefore, it is expected that no individuals granted a wavier 
of the requirement for  Corn ell appointment shall have  
responsibility for the direct  tea ching of Weill Medical  College  
students.  

NEPOTISM 

The Medical College seeks to pr ovide equ itable employment 
opportunities to all persons, i ncluding those related to one 
another by blood, marriage or personal affection.  To achiev e 
this objective and ensure that family ties not be permitted to 
influence judgments on the qual ity of work or decisi ons on 
hiring, promoting, or termination , the University requires  that  
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a person may not  supervise anoth er person to whom he or  she i s  
related by blood or marriage without the written approval of the 
cognizant dean or vice president.  In this context, a per son's 
parents, children, and siblings are considered relatives.  As 
for affectional ties, it is deemed fruitless to try to legislate 
the appropriate avoidance of judg ments that cannot be impartial,  
but this is left to the conscience and discretion of the 
i ndividual. 1 

LETTER OF OFFER 

Prior to appointment to or  promot ion on the full - time paid  
academic staff of the Medical  College, individuals should  
receive a letter from the departm ent chair describing the natur e 
of the appointment and the terms of employment  at the Medical 
College.  

Letters of offer must be approved by the Dean of the 
Medical College prior to their mailing.  As noted above in the  
subsection on Procedures for  Appointment and Promotion, item  I,  
in the case of new or replacement positions, review  of the 
appointment includes the approval  of the "Academic  Staff Searc h 
Form" by the Associate Dean for Equal Opportunity Programs and 
the filing of the "Applicant Data Form" with the Human Resources 
Department. 2 

It is recognized that a department will wis h to issue the 
letter prior to the official approval of the appointment or 
promotion in order to require  the candidate to acknowledge  
acceptance of the position as  defined.  In addition  to  
describing the nature of the  appointment and the terms of  
employmen t at the Medical Colleg e, such letters should specify  
that the recommended appointm ent is contingent upon the 
appropriate University approval. If appropriate University 
approval is not obtained, the letter is not binding.  

In the interests of both  the  Medic al College and the  
individual, regardless of the le vel of appointment, letters of  

                     
1

 See al so Sect i on Thi r t een,  Conf l i c t s  Pol i cy .  

2
 See 5. 8. I .  and Sect i on Si x ,  Af f i r mat i ve Act i on.  
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offer should include the information listed below. 1 

I. Academic staff title.  

II. Other titles granted, e.g., administrative or hospital  

III. The effective date and terminati ng date or le ngth of  the  
period of appointment. (Appoint ments that start at the  
beginning of the fiscal year are effective July 1st.)  

IV. Whether the appointment is termi nal or renewable.  If  an 
appointment is renewable, that i mplies that a decision on 
reappointment will be made prior to the end of the stated 
term and there is a commitment to giving notice.  If it is 
a terminal appointment and, thus,  will not be renewed,  the  
letter should so state.  

V. Conditions for renewal, including but not limited to:  

A. Continued receipt of s ufficient extramural funds.  

B. Continued fulfillment of qualifications and performance.  

C. Programmatic needs of department and/or hospital.  

D. Maintenance of visa status with employment authorization.  

E. If at affiliated institution,  

1.  Continuation of affiliation agre ement.  

2.  Continuation of appointment at affiliate.  

VI. The base salary and, if  appli cable, other compensation 
(i.e. supplemental compensation , administrative compen-
sation).  

VII. The responsibilities associated with position, e.g., 
teaching, research, clinical practi ce, or administrative 
duties.  

VIII. Any special arrangements or agreements.  

IX. Description of the University Patent Policy and statement 
that execution of the Patent Waiver Form is a condition of 
employment.  

                     
1

 As gui des t o depar t ment  chai r s ,  sampl e l et t er s  of  of f er  ar e avai l abl e f r om 
t he Of f i ce of  Facul t y  Af f ai r s  ( 212)  746- 6329.  
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X. Description of the Conflicts Policy and statement that  
execution of the Conflict Disclos ure Form is a condition  of  
employment.  

XI. In the case of academic staff  providing clinical care  
services to patients, state that participation in the 
Medical College Physician Organization Billing Compliance 
Program are conditi ons of employment.  
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APPENDIX I 
 

Non-Faculty, Academic Titles at 
Weill Medical College of Cornell University  

Assistants 

Research Assistant in (Department)  
Teaching Assistant in (Department)  
Graduate Research Assistant in (Department)  
Visiting Graduate Assis tant in (Department)  

Fellows 

Fellow in (Department)  
Visiting Fellow in (Department)  

Associates 

Clinical Associate in (Department)  
Postdoctoral Associate in (Department)  
Research Associate in (Department)  
Staff Associate in (Department)  
Teaching Associate i n (Department)  

Senior Associates 

Senior Clinical Associate in (Department)  
Senior Research Associate in (Department)  
Senior Staff Associate in (Department)  
Senior Teaching Associate in (Department)  

Affiliate Physicians 

Affiliate Physician in (Department)  
Senior Affiliate Physician in (Department)  
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APPENDIX II 
Weill Medical College of Cornell University Required 

Format for Cur r i cul um vi t ae and Bibliography 
 

Name: 

Date of preparation: 

A.  GENERAL INFORMATION 

1.  Name: 

2.  Office address, telephone, fax:  

3.  Home address, te lephone:  

4.  Cell phone:  

5.  Beeper:  

6.  Email:  

7.  Citizenship:  

If not USA, do you have:  
(a) An immigrant visa?  
(b) A non - immigrant visa?  

8.  Optional Information:  

a.  Date of birth:  

b.  Place of birth:  

c.  Marital status:  

d.  SpouseÕs name:  

e.  ChildrenÕs names and ages:  

f.  Race/Ethnicity:  

B.  EDUCATIONAL BACKGROUND 

1.  Degree(s)(B.A. and above), institution name and location, 
dates attended, and date(s) of award  

Degr ee In st it ut io n  Date s at te nded Year  a ward ed 
  name a nd l oc at io n 
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C.  PROFESSIONAL POSITIONS AND EMPLOYMENT 
(I n chr onol og ic al  ord er  begin ni ng wit h pos t - doct or al  
tr ai ni ng posi ti ons;  i nc lu de fu ll  t it le s, ra nk s and 
in cl us iv e date s he ld )  

1.  Post - doctoral training (include residency/fellowships)  

Ti tl e  In st it ut io n name a nd l oc at io n Date s held  

2.  Academic positions (teaching and research)  

Ti tl e  In st it ut io n name a nd l oc at io n Date s held  

3.  Hospital positions (e.g., attending physician)  

Ti tl e  In st it ut io n name a nd l oc at io n Date s held  

4.  Other Employment  

Ti tl e  In st it ut io n name a nd l oc at io n Date s held  

D.  LICENSURE, BOARD CERTIFICATION, MALPRACTICE  

1.  Licensure  
(E ve ry  d oc to r  appoin te d to  t he H os pi t al  s ta ff , ex ce pt  
in te rn s and al ie ns  i n th e US v ia  n on- im mi gr ant vi sa s,  
must  h av e a New York  S ta te  l ic ense  o r  a  t empora ry  
ce rt if ic at e in  l ie u of  t he l ic ense .)  

a.  St at e  Number  Date  o f is su e Date  o f la st         
re gi st ra ti on 

b.  If no license :  
(1)  Do you have a temporary certificate?  
(2)  Have you passed the examination for foreign 
medical school graduates?  

c.  DEA number:  

2.  Board Certification  

Full  N ame of  B oard  Cert if ic at e # Date  ( MM/D D/ YY)  

3.  Malpractice insurance  

Do you have Malpractice Insurance?  

Name of P rovider:  

Premiums paid by: (choose one)   

a.  self   b. group(name)  c. institution(name)  
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E.  PROFESSIONAL MEMBERSHIPS (medical and scientific societies)  

1.  Member /o ff ic er  Name o f Organi za ti on Date s held  

F.  HONORS AND AWARDS 

1.  Name o f awar d  Date  a ward ed 

G.  INSTITUTIONAL/HOSPIT AL AFFILIATION  

1.  Primary Hospital Affiliation  

2.  Other Hospital Affiliations  

3.  Other Institutional Affiliations  

H.  EMPLOYMENT STATUS 

1.  Name of Current Employer(s):  

2.  Employment Status (choose one):  

a.  Full - time salaried by Cornell  
b.  Full - time salaried at Cornell - affiliated hospital  
c.  Part - time salaried at Cornell  
d.  Part - time salaried at Cornell - affiliated hospital  
e.  Voluntary (self - employed or member of a P.C.)  
f.  Other salaried  
g.  Other non - salaried  

I.  CURRENT AND PAST INSTITUTIONAL RESPONSIBILITIES AND PERCENT 
EFFORT 

1.  Teaching (e.g., spec ific teaching functions, courses 
taught, dates)  

2.  Clinical care (duties, dates)  

3.  Administrative duties, including committees, dates  

4.  Research  
Curr ent Perc ent Ef fo rt  ( %) Does  t he a ct iv it y in vo lv e WMC 

st udents /r es earc hers ? (Y es /N o)  
Teac hi ng  
Cl in ic al  C ar e 
Admi ni st ra ti on 
Rese ar ch  

TOTAL:   100% 
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J.  RESEARCH SUPPORT 
(S ummari ze  p as t re se ar ch  s upport  a nd li st  t he 
fo ll owin g fo r cu rr ent ex tr amur al  a nd in tr amur al  
re se ar ch  f undi ng)  

1.  Source, amount, and duration of support (dates)  

2.  Name of Principal Investigator  

3.  Individual's rol e in project, including percent (%) effort  

K.  EXTRAMURAL PROFESSIONAL RESPONSIBILITIES 
(e .g .,  J ourn al  r ev ie wer,  N IH  s tu dy  s ect io n,  e tc .)  

L.  BIBLIOGRAPHY 

Entries should follow standard journal format, listing all 
authors, complete titles and inc lusive pagination.   Number the  
entries and put your name in bold type.  The listings must be 
organized in chronological order within the following 
categories:  

1.  Articles in professional peer - reviewed journals -  include 
only articles that have been published or are in press.  
Articles submitted for publication should not be included.  

(E.g., Doe J,  Ford A,  Smith J. Measuring the activities of daily  
living. N England J Med 1994; 331:778 - 84.)  

2.  Books, book chapters and reviews.   

(E.g., Doe J. Title. New York, NY: Cornell U Press; 1 998)  

3.  Abstracts (Optional, not encouraged)  

4.  Presentations (Optional, not encouraged)  

 

Date: 

 
Signature: 
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APPENDIX III 
Affiliations 

Weill Medical College of Cornell University 
November 1, 2004 

INSTITUTION       DATE OF AGREEMENT 
 
Principal Hospital Affiliate 
New York - Pre sb yt er ia n Hosp it al       1927 
 
Bipartite Affiliation Agreements 
Li nc ol n Medi ca l and Ment al  H ealt h Cente r     2000 
 
Tripartite Affiliation Agreements 
Amst er dam Nurs in g Home+       1993 
Burk e Rehabi li ta ti on H os pi ta l+       1992 
Burk e Medi ca l Rese ar ch  I ns ti tu te       1993 
Cayu ga Medic al  C ente r         1993 
Hosp it al  f or  S peci al  S ur gery *       1998 
Memori al  S lo an- Ket te ri ng C ance r Cent er+     2003 
New York  C ommuni ty  H os pi ta l of  B ro ok l yn *     1993 
New York  H os pi ta l Medi ca l Cent er  o f Queens*     1993 
New York  Met hodi st  H os pi ta l*       1993 
Rogosi n In st it ut e*         1984 
St . Barn abas  H os pi ta l+        2000 
St ra ng C ance r Pr ev enti on C ente r+       1990 
The Br ookl yn  H os pi ta l Cent er *       1998 
The Meth odis t Hosp it al  Ð H oust on, Texas     2004 
Unit ed H os pi ta l Medi ca l Cent er *       1993 
Univ er si ty  G ro up Medic al  A ss oc ia te s ( Coney Is la nd)   1998 
West ch es te r Square  Medic al  C ente r      1998 
Wyck of f Heig ht s Medi ca l Cent er *       1995 
 
Quadripartite Affiliation Agreements 
Communit y Heal th  N et work +       2002 
Nort hern  Wes tc hest er  H os pi t al Cent er +     2004 
 
International Affiliation Agreements 
Amer ic an H os pi ta l of  P ar is  ( Fr ance )      1995 
Amer ic an H os pi ta l,  I st anbul (T ur ke y)      1998 
Group Fl or ence  N ig ht in gale  H os pi ta ls  (T ur ke y)    2002 
Hamad Medi ca l Corp or at io n (Qat ar )      2004 
Hall ym U ni vers it y Medi ca l Cent er  ( South  K or ea)    2004 
Hosp it al  d as  F or ca s Ar madas,  B ra si li a ( Br az il )    1999 
Kl in ik um r ec ht s der Is ar /T ec hnis ch en Univ er si ta t (Ger many )  1998 
St . Luke Õs Medic al  C ente r (P hi li pp in es)     2001 
 
*  Cor por at e ( sponsor ed)  member s of  NYP Syst em 
+ Af f i l i at e member s of  NYP Syst em 

 


